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1 Login to your HMRC portal

Log in to your HMRC portal here

| HM Revenue & Customs

Signin

Enter your Government Gateway credentials to signin. You received
these when you created your HMRC online account.

User D

Password

Problems signing in

Trying to file Self Assessment using GOV.UK Verify?

Don't have a Government Gateway account

Forgotten user ID

Forgotten password

Forgotten user ID and password

Get help from HMRC's automated assistant &
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To get to this from within the Petty Cash account, click on ‘Manage Account’ and ‘Receive

Money’:

Bank Accounts »

What's this? (=)

Reconcile

Cash coding Bank statements Account trans:

+ New Transaction

Petty cash v - oiamimn

Statement Balance

184.71 . 3 Nov 2017 -
( ) @ Reconciled Reconciiation Report Manage Account
Find New Reconcile
Account Transactions Spend Maney Reconile Accaunt

Bank Statements Receive Money Bank Rules

Trangfer Money Reconciliation Report

Import a Statement

Edit Account Details

Remove &Redo | More » | (2 Noitems s
[} Date = Description Reference Payment Ref Spent Received Balance 233:‘;
O 3 Nov 2017 Bank Transfer to Current account. 195.10 (18471)  User
3 Mow 2017 - = =
Reconciliation Report S R LR
Find MNewr Reconcile
Account Transactions Spend Money Reconcile Account
Bank Statements Receive Money Bank Rules
hpccount trans:
Transfer Money Reconciliation Report
Import a Statement
unt Details
- Bank T
ment Ref Spent Received Balance AN
195.10 (184.71) User

DO NOT USE NEW TRANSACTION ICON

+ New Transaction
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2 Manage Account

Select ‘Manage account’ under the Welcome section

| HM Revenue & Customs

o Payments will take 4 to 7 working days to show on this page. Lastsigninon _ not risht?
Completed return amounts will take 1 to 2 days. Messages

Your business taxes

Manage account

These processing times do not apply to PAYE for employers. View
processing times for PAYE for employers Help and contact
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3 Select Change address

Manage account

Your account

P ‘Your taxes, duties and schemes
» Accountusers

> Accountants

Contact details

Any updates to your contact details take up to 2 days to appear
o on this site

Address MName Phone Email Bank account

PAYE for employers

Business Address Change
Communication name Change
Communication address Add
VAT

Business Address Change
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