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1 Log in to your HMRC portal 

Log in to your HMRC portal here 

 

 
  

https://www.tax.service.gov.uk/gg/sign-in?continue=%2Faccount&origin=unknown
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To get to this from within the Petty Cash account, click on ‘Manage Account’ and ‘Receive 

Money’: 

 

 

 
 

 

 

DO NOT USE NEW TRANSACTION ICON 
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2 Manage Account 

Select ‘Manage account’ under the Welcome section 
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3 Select Change address 
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